



 (Name TBD) BY-LAWS
By-Laws:  {Enter Month Year}
Revised: None 
Amended: None
(ADJUST ALL BELOW AS NEEDED – OK to remove sections that don’t apply)

[bookmark: _heading=h.c1rv5tsityww]ARTICLE I	 	NAME, MOTTO, ORGANIZATIONAL STATUS
Section 1:  	Name (Change as needed)
The name of this organization will be _________________________ Garden Club. 
The _______________________ Garden Club will be referred to as “The Club”, in these By-Laws.
	
Section 2:  	Motto (If you have one – otherwise delete)
TBD: Example: Gardening is our Mojo!
	
Section 3:  	Organizational Status
The Club will be a non-profit organization.

Section 4:  	Organizational Logo (If you have one – otherwise delete)
The official logo of The Club is to be used solely for The Club purposes.
	

ARTICLE II	MISSION (Change as needed)
The mission of The Club will be to encourage an interest in and enjoyment of the science and art of horticulture.

ARTICLE III 	MEMBERSHIP (Change as needed)
Section 1:  Membership will be initiated upon payment of annual dues. 

Section 2:  Membership in The Club includes automatic membership in Colorado Federation of Garden Clubs, Inc., the Rocky Mountain Region, and the National Garden Club, Inc. 

ARTICLE IV	DUES (Change as needed)
Section 1:  The fiscal year will be June 1st through May 31st. 

Section 2:  Annual dues approved by The Club will include a portion payable to Colorado Federation of Garden Clubs, Inc. (CFGC). CFGC will use that portion to pay the Club Members dues to CFGC, Region, and the National organization.

Section 3:  The Treasurer will remit dues to the Colorado Federation of Garden Clubs, Inc (CFGC). for The Club members annually.  Dues will be submitted to the CFGC Treasurer by June 1st of each year.  


ARTICLE V	MEMBER RESPONSIBILITIES (Change as needed)
Section 1:  Members will be expected to participate in the success of The Club by participating in meetings, serving on a committee or by volunteering for a specific contribution (e.g., setup, workdays, etc.) each year.

Section 2:  Members will be expected to arrive on time for the meetings and functions.

ARTICLE VI	MEETINGS (Change the percent or #’s as needed)
Section 1:  Meetings will be held monthly as determined by The Club’s Executive Board 
of Officers. Adjustments to meeting dates and frequency may be made when necessary.

Section 2:  A quorum for a club meeting will consist of one half ( ½) of the members.

Section 3:  A quorum for an executive board meeting will consist of one half ( ½) of the 
officers.

ARTICLE VII 	ELECTION OF OFFICERS (Change as needed – example you could 
combine Secretary with VP if you only have 3 officers)
Section 1:  Elected officers of The Club will be President, Vice President, Secretary, and 
Treasurer.  The officers of The Club will be members of the Executive Board.  

The Executive Board will transact the general business of The Club; consider all questions of policy and/or procedure, and present recommendations to The Club for possible action. Officers, when asked, may serve as ex officio member on any committee.

Section 2:  Officers will serve for a term of two years.

Section 3:  Election of new offices will be held at the March meeting; installation of the new officers will be held at the May meeting.  During the months of April and May, the newly elected officers will meet with the outgoing officers to facilitate the transition of officers.  The new President will preside at the meeting beginning the fiscal year in June.

Section 4:  In the event an Officer cannot complete their term, a replacement will be appointed by the President, to fill the remainder of the term.


ARTICLE VIII   	RESPONSIBILITIES OF OFFICERS (Change as needed – you probably don’t have all of this yet but it’s good to have in case you need it)
Section 1: 	President
[bookmark: _Hlk74907883]The President will be responsible for:
· Overseeing and presiding at meetings and events
· Appointing committees or requesting volunteers
· Approving all functions, projects, or anything related to the business of The Club
· Knowledge of bylaws/procedural rules and ensure they are upheld
· Attending all District and State Meetings and report back to The Club
· Representing The Club at public functions, District, State, Regional or National meetings
· Serving as a liaison between The Club and CFGC by keeping updated on all District and State activities, passing on CFGC information to members and encouraging them to participate in CFGC schools and other events
· Schedule and select the location (can be an online) for the Executive Board meetings 
· Provide input to the Awards Committee on awards and grants
· Monitoring the approved budget

The President may request input, participation, and when appropriate, a vote from the Executive Board and/or members of The Club.

Section 2: 	Responsibilities of Vice-President
The Vice-President will be responsible for:
· Presiding at meetings in the absence of the President
· Reserve a meeting room, and/or setting up online meeting for Club Meetings
· Securing the programming for the monthly meetings of The Club for the upcoming year in time to be included in the yearbook	
· Perform any duties required by the facility where meetings are held 
· Providing appropriate setup AV/Tech support
· Develop and distribute the annual Club yearbook (sending one to the CFCG President and two to the CFGC Awards Chair, if applying for awards)
· Assist President in obtaining volunteers for activities 
· Monitoring the approved budget

Section 3:  	Secretary
The Secretary will be responsible for:
· Keeping the minutes of club meetings and the Executive Board meetings 
· Completing and conducting all business correspondence for The Club
· Keeping on file all committee reports (can be electronic)
· Providing a copy of the minutes of the previous club meeting to the members at the next club meeting for review and approval
· Providing a copy of the minutes of the Executive Board meetings monthly to the Executive Board members for review and approval
· Maintaining record book(s) (can be electronic) in which the bylaws, standing rules and minutes are entered, with any amendments to these documents properly recorded and to have the current record book(s) accessible at every meeting
· Monitoring the approved budget 

Section 4:  	Treasurer
The Treasurer will be responsible for:
· Collecting dues and maintaining official membership records for The Club
· Remitting the appropriate dues and member information to the Colorado Federation of Garden Clubs, Inc. in a timely fashion
· Proposing yearly budget and maintaining financial records of The Club
· Maintaining including dispersing and reimbursing of funds, the club checking account and accurate financial records of all expenditures and income
· Providing records for financial review every two years
· Providing periodic budget year summaries of the status of the club budget to members
· Monitoring the approved budget

[bookmark: _heading=h.1fob9te]ARTICLE IX          COMMITTEES (Change as needed – Suggest listing Committees & Responsibilities in your Standing Rules as they are usually easier to change)
Committees may be formed or dissolved at the discretion of the Executive Board. The President will appoint Committee Chairs and ask for volunteers to be members of the committees. The Committee descriptions will be maintained in the Standing Rules.

ARTICLE X	     	PARLIAMENTARY PROCEDURES (Change as needed)
Robert’s Rules of Order will govern all meetings. 

ARTICLE XI    	AMENDMENTS (Change as needed)
The By-Laws may be amended at any meeting of The Club by a majority vote of one half ( ½)  of
The Club members in good standing. Notice of the upcoming vote on proposed amendment must be given in advance at the previous meeting.

  ARTICLE XII  	DISSOLUTION (Change as needed)
[bookmark: _heading=h.3znysh7]In the event of dissolution of The Club, the total assets will be liquidated and allotted to (501C3) organizations of like purpose, to be determined by the Executive Board.  No portion of funds will be distributed to any members.[image: ]
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