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[bookmark: _30j0zll]STANDING RULES[image: ]

ADJUST AS NEEDED. OK TO ADD OR REMOVE SECTIONS.

ORDER OF BUSINESS
1. [bookmark: _1fob9te]Call to order
2. Reading and approval of minutes
3. Reports of officers
4. Finance report
5. Reports of committees
6. Unfinished business
7. New business
8. Announcements
9. Adjournment   
10.  Program

·  The By-laws will be included in the annual Yearbook. 
·  The Club will pay for the President's registration, meals, and hotel, if needed, to attend the Annual CFCG Convention, up to the budgeted amount. Any overages must be approved by the Executive Board.
· [bookmark: _3znysh7]Members wishing to join the Club January-April may postpone payment until May 1st and attend the meetings as a guest during that time period.

Committees (Change the below as needed)

Awards
This committee will be responsible for submitting applications at the appropriate time for Local, Regional, State and National Awards.

Community Outreach
The Community Outreach Chairperson will continue stewardship of our club projects as well as select, propose new projects that make a contribution to the community. A project approved by the Club Members to be designated as a “Legacy Project”, is one that is ongoing with continued maintenance.

Courtesy
The Courtesy committee will check in on members well-being as needed on behalf of The Club.

Field Trips/Special Events
Field Trips may be arranged for The Club throughout the year.  This committee will be responsible for selecting and organizing the events.

Financial Reviewer
The Financial Reviewer will be a person with a financial background who reviews the Club’s financial books every two years. This person and Treasurer will work together to complete the review.

Fundraising
The Fundraising Committee plans and implements the club’s fundraising efforts to meet budget goals set yearly to fund club activities.

Historian
The History Committee will compile an annual archive to include a copy of awards, memorabilia, the annual yearbook and pictures. They will be responsible for the safekeeping of historical documents of the club.

Membership
This committee will be responsible for maintaining and increasing Club membership. Additionally, they will be responsible for checking in members and guests at meetings and verifying a quorum is met.
	
E-Media
The Committee’s responsibilities include designing, creating and maintaining the clubs’ online presence, sharing the club’s digital documents and artifacts, facilitating club communications, and publicizing club activities. Below are the main tasks performed by this Committee: (Note that Tools and features are based on the tools chosen and will change over time as new tools and features become available.). 

Design, Create/Setup and Maintain:
· Digital Online Presence: Website & Related Features (Blog, Gallery, etc.) (ongoing).
· Social Media Presence: Facebook, Next Door, & other Social Media sites. (ongoing)
· Digital Documents: Calendar, notices, etc. (ongoing) Note: Some docs will originate from others, but will be uploaded and made available online by the Committee.
· Digital Collaboration Tools: Such as virtual/online drives, video conferencing, calendars, and productivity tools such as Google Suite, Dropbox, Zoom, etc.
· Assist other Committees and members by uploading/converting documentation to online. Provide links as needed to those documents to make them accessible to members.
· Maintain intra-club awareness by providing information of club meetings for events and local, state, regional and or national garden club news sources.
· Publicizing club activities through digital or physical means. 
· Others: Additional items may be added as tools/features become available and as Club needs develop.
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